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BOOKING TERMS AND CONDITIONS

CASUAL GUEST ACCOMMODATION

2006/2007
	1. 
	A deposit of one (1) night’s accommodation is required to secure booking.


	2.   
	The client is responsible for settling the final account prior to departure 



	3. 
	To cancel your accommodation booking, please notify Ormond College Events Office as early as possible.   Please note deposits may be forfeited for cancellations made within seven (7) of due arrival date.   


	4. 
	Keys and fobs will be issued to guests and must be returned to Reception by 10am on day of departure.  A fee of $50.00 will be charged for each unreturned key or fob.


	5. 
	Check in time is from 2pm and check out time is by 10am.  Any variation to these times must be pre-arranged with the Events Office.



	6. 
	Parking is not permitted on College grounds without prior arrangement with the Events Manager.  Pre-paid permits are subject to availability and dependent on time of year.  Cars parked in the driveway or in car parks without permits may be clamped and vehicle release will incur a fine. 



	7. 
	Any wilful damage caused by guests to College property will be added to the final account and is the responsibility of the guest.  



	8. 
	For guests with late flights, daytime baggage storage can be arranged via Reception staff.  We do not offer long term baggage storage for guests



	9. 
	Each guest will find an information booklet about Ormond College in his/her room.  Please ensure that rooms are locked whenever unoccupied.  If someone is locked out of his/her room, a staff member at Reception can assist.  Ormond College does not accept responsibility for items which have been lost, stolen or damaged. 



	10. 
	As the College is primarily a residential institution, please be aware that guests must remain within allocated areas and keep noise levels kept down after 11pm.  


	11. 
	Please note that smoking is prohibited inside all College buildings.  



	12. 
	Ormond College offers all guests a range of services usually associated with the provision of accommodation.   This does not include pastoral care and guests under the age of eighteen (18) remain the responsibility of parents or guardians.  Ormond College Events Manager must be advised when a guest of the College is under eighteen (18).  Confirmation of bookings for guests under the age of eighteen (18) is at the discretion of the Ormond College Events Manager.
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